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Sub: Establishment- Income Tax Department, Delhi - Filling-up of vacancies in the cadre of Stenographer
Grade-I on Deputation basis - Reg.
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The Principal Chief Commissioner of Income Tax, Delhi proposes to draw a panel of suitable and eligible

candidates for filling up the following post in Income Tax Department, Delhi in the pay scale shown against the
post below plus usual admissible allowances on deputation basis:
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STENOGRAPHER GRADE-I |  Level-6 as per 7" Pay 158
Commission in the Tentative Vacancies (Subjected to
pay matrix revision)
(Rs.35400 —
112400)
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In this context, the applications in the prescribed proforma through proper channel are invited from the
candidates for the post of Stenographer Grade I who possess the following criteria:
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From amongst Officials holding the post of Stenographer under the Central Government:
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Holding analogous post on regular basis in the parent cadre or department: or
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With ten years' regular service in Pay Level-4 in the pay matrix (Rs.25500-81100) or equivalent.
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The Officials working as Stenographer Grade-I in the Income Tax Department are not eligible to be
appointed on ‘Deputation’. Further, the Departmental Officials in the feeder category who are in the direct line
of promotion shall not be eligible for consideration for appointment on deputation. Hence, the Officials working
as Stenographer Grade-11 in the Income Tax Department are not eligible on account of being in the feeder cadre.
Similarly, the deputationists shall not be eligible for consideration for appointment by promotion.
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The period of deputation including the period of deputation in another ex-cadre post held immediately
preceding this appointment in the same or some other organization shall ordinarily not exceed three years.
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The maximum age limit for appointment by deputation shall be not exceeding fifty six years as on the

closing date of receipt of application.
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The eligible candidates may send their bio-data (proforma enclosed) through proper channel so as to reach

Office of the Pr. Chief Commissioner of Income Tax, Room No. 378, 3" Floor, C.R. Building, I.P. Estate
New Delhi-110002 by 30.06.2025. While forwarding the bio-data by the respective Head of Ofﬁce/Department,

it may be ensured that the particulars of the candidates are verified & certified and they fulfill the eligibility criteria
specified.
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Vigilance Clearance Certificate/Cadre Clearance Certificate, Integrity Certificate, Details of Major/Minor

penalty imposed in last 10 years, if any, and attested photocopies of the ACRs/APARs (duly attested on each

page by an officer not below the rank of Under Secretary to the Govt. of India) for last 5 years should be enclosed
along with the application.
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The applicants who volunteer for the post will not be permitted to withdraw their candidature
subsequently and only such applications which are duly forwarded by the office and accompanied by the requisite
documents mentioned above at para no. 7 will be considered.
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I am directed to request that the vacancy may be circulated among the
Departments under Central Government of India.

eligible officials of all the

£ a—-
(F.31R. )/(K.;. Deepa)
(FqFT ST AT (FEATeT)(FIHAF)(3RTY

(Joint Commissioner of Income Tax (HQ)(Pers.)(NG)
a5 faeell/New Delhi

HeATeish- TG HT IHT
Encl.- Proforma application.

gfafaf/Copy to

1. All Ministries/Departments of Government of India

2. All the Heads of Central Government Offices.

3. The ITO(Admin) for publishing/advertising it in Employment News/Rozgar Samachar.

4. The Official website www.incometaxdelhi.org




APPLICAT

PROFORMA

ION FOR
FILLING UP VACANCIES IN THE CADRE OF STENOGRAPHER GRADE- |

- ————————="Na UF VACANCIES IN THE CADRE OF STENOGRAPHER GRADE- |
(0)
N DEPUTATION BASIS IN O/o THE PR. CCIT, DELHI REGION

PASSPORT SIZE
PHOTO
(Duly attested by
Head of Office
Concerned)

1 NAME (IN BLOCK LETTERS)

2 DATE OF BIRTH

3 CATEGORY
(UR/OBC/SC/ST/OH/HH/VH/EX-
SERVICEMAN/OTHERS/ETC (PLEASE gy
SPECIFY)

4 EDUCATIONAL AND OTHER
QUALIFICATIONS

5 DESIGNATION WITH PAY SCALE

6 DATE FROM WHICH WORKING IN
PRESENT CADRE

7 DATE OF APPOINTMENT AS
STENOGRAPHER GRADE-II IN CENTRAL
GOVT. SERVICE

8 DATE OF ENTRY IN GOVT. SERVICE

9 PROFICIENCY IN SHORTHAND
(LANGUAGE IN WHICH SELECTION
MADE)

10 | PROFICIENCY IN SHORTHAND (ANY

OTHER LANGUAGE KNOWN)

11

PERMANENT RESIDENTIAL ADDRESS




12

MOBILE NUMBER

13

EMAILID

14

DEPARTMENT/MINISTRY WORKING AT
PRESENT WITH COMPLETE POSTAL
ADDRESS

15

ADDITIONAL INFORMATION, IF ANY,
WHICH YOU WOULD LIKE TO MENTION
IN SUPPORT OF YOUR SUITABILITY FOR
THE POST. ENCLOSE A SEPARATE SHEET,
IF THE SPACE IS INSUFFICIENT.

PLACE:

DATE:

SIGNATURE OF THE APPLICANT WITH DATE

CERTIFIED THAT THE ABOVE PARTICULARS HAVE BEEN VERIFIED WITH THE SERVICE BOOK AND FOUND
CORRECT.

SIGNATURE OF HEAD OF OFFICE CONCERNED

NOTE: THE APPLICATION SHOULD BE SENT ONLY AFTER VERIFICATION OF INFORMATION GIVEN BY THE
OFFICIAL.

(ALL FIELDS IN THE APPLICATION PROFORMA ARE MANDATORY TO BE FILLED. INCOMPLETE
APLICATION WILL NOT BE CONSIDERED AND WILL BE REJECTED WITHOUT ANY INTIMATION).
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